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2010 Leadership Presentation Request Form

	Date of request:
	

	To: mricard@unitedwayottawa.ca


	name of united way ottawa division manager/gc manager:



	United way division:              

                                 
	name of Loaned representative (if applicable):


Please return this form to Martin Ricard   -   At least two weeks notice is preferred for all bookings 
event information
** Please provide as many details as possible
	Event date:



	Name of account:



	building name:



	address:



	closest major intersection:



	please describe the location (indoors, outdoors, warehouse, ect.):



	audience size  and description (employees, campaign leaders, leader and friend donors):



	speakers contact:



	phone:


	cell:
	e-mail:

	speaker will be met by:



	speakers arrival time:



	Time of presentation:



	length of speech:



	language preferred (french/english/bilingual):



	Name of Leadership Speaker Requested:                 (   Please choose one for me

1:                                                                              2:                                                                          3:

	Account Information

	2009 Total Campaign Results:                              Average Gift:                                          % of Participation:



	2009 Number of Leaders ($1,000+):                                       2009 Number of friends ($500 - $999):



	What is the focus of this presentation (thanking current leaders, upgrading leaders, moving friends up to leaders, etc.)

 

	Additional Information about account (new campaign/business news/ employee morale/etc. information that will help the presenter):




For Internal Use Only:

	Speaker:  

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Result:


	Speaker:  

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Result:


	Speaker:  

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Result:


	Speaker:  

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Contacted by (phone, email):                                         Date:                            Notes:

	Result:

	Confirmation Information  

	Confirmed Speaker:

	(  Confirmed with Requesting Individual                       (  Bio Sent to Requesting Individual                ( Info to Melissa

Date:                                                                                       Date:                                                                       Date:

	( Information  for event to Speaker                                ( Confirmation in email to Speaker Two Business Days Before Event

Date:                                                                                        Date:
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